
Borrower Treasurer Press Coordinator 

Enquiry 

Booking made 

Full payment made 

Press 
Coordinator 

advised 

Loan Press 
collected 

PCANZ website 

Loan Press Process 

2 Contracts signed 
1 copy for Press Coordinator 
1 copy for Borrower 

 

Bond received 

Booking 
confirmed 

Loan Press 
checked 

Payment 
received 

Bond or part 
bond refunded 

Borrower charged for 
cleaning or damage 

Educational institutions only 

Instruction 
sheet provided 

Contract 
prepared 

Policy 
Process 

Borrower 
contacted and  

charged 
if  applicable No Yes 

Loan Press 
returned? 

Bond refund 
requested 

Needs 
cleaning/ repair Yes 


